General instructions
Pages should be A4 (297 mm x 210 mm) size, and should not bear a company logo.

Please type single-line spaced and in one column (see sample enclosed). Please use 10 pt times new romance, and adhere to the style of the sample pages.  The title should be 10 point times new romance bold and should fit within two lines.

Number of pages should not exceed 10 pages A4 sides, including drawings and graphs.

The paper will be reproduced directly from the version you supply; it will not be edited or reformatted. Manuscripts should therefore be checked for errors before submission.  If English is not your first language, please have the text checked carefully by a professional translator or fluent English speaker.
(Please use paper template next page)

(Paper Title)(10pt Times New Roman, bold)
Author1, Author2, Author3
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3  



Abstract 

[Please Insert your text here not more than 400 words)
Key words: 


1. Introduction (Times New Roman, Bold 10 ALL Caps – Style Heading 1)

[insert your text here]
1.1. Heading Level 2 (Times New Roman 10 Bold Title Case – style Heading 2)

This text is in Times New Roman 10-point.  This template, complete will make it easy to lay out your paper for the paper. (style Body Text)

The paper should be structured into an introduction, main body (arguments, results, discussion, etc) and a concluding section.

Margins and page allowance

Set out your paper on A4 size the same as this, with margins as described in Table 1.

Table 1.  Margins to use in this paper (style Table caption)

	Margin
	Size

	Inner (gutter)
	25mm

	Outer
	25mm

	Top and bottom
	25mm


For Microsoft Word users the Page Setup Dialog should appear as shown in Figure 1. Centre your Figures and Tables.
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Figure 1 The Page Setup Dialog Box (Margins) for formatting in MS Word. (Style Caption)

1.2. Guidelines for putting graphics in your paper

Graphic objects such as charts, photos and line drawings should be in electronic form and be pasted into the document directly. Floating frames are useful for convenient positioning of graphics. Original line drawings, photos, etc should be scanned before insertion. If possible, use either JPEG or GIF format graphic files, as they are more compact than bitmaps like BMP or PCT. By all means use color if it enhances the meaning of the figures.  Text may be wrapped around figures if desired.  Number your figures Figure 1, Figure 2, etc with a short caption under each in 10-point Times New Roman bold to distinguish it from the main text.  The style Caption should be used.

1.3. Tables

Tables should be labeled Table 1, Table 2, etc at the top of each table.

1.4. Units

It is strongly preferred that units be in the S.I. system (Système International). 

1.5. Equations

Mathematical equations should be laid out wherever possible using an equation editor and be numbered consecutively as in this example (using the style Equation 10pt Times New Roman):

Ij = Sj + (j
(3)

The equation should be separated by a blank line above and below, and the equation number should be right aligned on the right margin. When you reference equations in the text, use the equation number and brackets. Using (3), it can be seen, or, from equation (3) it can be seen that one plus one equals two.
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3. REFERENCES

The Harvard system should be used for all referencing.  References should be presented in the body of the text as follows: Barker (1992) or (Barker, 1992) for one author, (Jones & Smith, 1998) for two, and Feugard et al (1994) for multiple authors. They should be listed in alphabetical order according to the example formats in Section 4. References Placed at the End of the Paper

The general format for references is as follows:

Author’s surname, initials. (Year of Publication), Title in Italics, Name of Publisher, Place of Publication. (style References 10pt Times New Romanl)

Some specific examples of reference styles for different types of publications are given in the rest of this section.

1.  Example for book references:

Smith, N.J. and Jones, M. (1979), A Companion Guide to Good Authorship, Social Work Press, Sydney.

Vlacic, L., Mills, D. and Lowe, I. (1996),  Integrated Resource Planning:  A Multicriteria-Based Decision Model, in Gertler, J.J., and Peshkin, M. (Eds) Preprints of the 13th World Conference:  International Federation of Automatic Control,  San Francisco, June 30 – July 5, 1996, pp. 267-272.
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